
 

Missing or Absconding Children (PG 14, BG 29, SG 17) 
 

Suspect a child missing from education if: 
a)​ a child is missing a lesson, activity or meal without reason 
b)​ other children indicate a child has gone (they very rarely joke about this) 
c)​ clothing or property are missing and the child not found 
d)​ There is a pattern of absence 
e)​ There has been regular movement between school which may be followed by 

unexpected absences 
 

If any member of staff suspects that a child has left the school grounds without permission the 
Headmaster, Deputy Headmaster or House Parents will initiate the following procedure: 
 
1.​ Immediately inform the Headmaster, House Parents and if possible the Deputy Headmaster. One 

of these will co-ordinate the search and investigate briefly the circumstances of the child’s 
disappearance and, especially, seek information from the child’s peer group. If the child 
subsequently reappears the teacher must again inform the Headmaster, House Parents or 
Deputy Head. 
 

2.​ A search of the school and grounds will be initiated using as many staff and children as necessary 
and safe.  A member of staff, designated by the search coordinator, should check for missing 
property and report their findings to the search coordinator. 

 
3.​ If no sign of the child is found the police should be informed by the person co-ordinating the 

search. This should be within 15 minutes for EYFS and 30 minutes for the Prep School of the 
first signs of concern. The lead person will work directly with the police where appropriate. 

 
4.​ If the child is not found, the senior person co-ordinating the search should dispatch staff to look 

off site. This search should include: 
a)​ Routes home if the child is local 
b)​ A check at home if the child is local 
c)​ A check of the local area around school 
d)​ Railway station, informed with description 

and photo where possible 

e)​ Bus stations, informed with description 
and photo where possible 

 
5.​ Parents must only be contacted by the search co-ordinator, in consultation with the Headmaster 

or Deputy Headmaster. 
 
6.​ The pupil will receive personal support to ascertain the reason for their absconding to prevent 

further occurrence. 
 
7.​ Reintroduction to class or boarding. 
 
8.​ The Headmaster will keep a record of any search routine that goes beyond point 2. 
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9.​ In the case of concerns about absconding/missing from education the Local Safeguarding Children 

Partnership (LSCP) will be contacted in accordance with KCSIE. 
   
Telephone Chain: ​ Day​ ​ ​ ​ ​ Night (Boarding House Pupils) 
​ ​ ​ Main Office​ ​ ​ ​ House Parents Mobile 
​ ​ ​ Headmaster Office/Mobile​ ​ Headmaster Mobile 
​ ​ ​ House Parents Office/Mobile​ ​ Deputy Headmaster Mobile 
​ ​ ​ Deputy Headmaster Office/Mobile 
​ ​ ​ Ho EYFS Mobile​  
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